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3 URYSE HHID HBD/T.36.99 /BT1.94 TG 98.0€.303€ AlTdd AEIH
POSH S1UTe3= Taerofl gt (Compliance Checklist)

(Prevention of Sexual Harassment (POSH) at Workplace - Checklist)

3D / TN STRRATIA
—1qd -

Name of Government / Private
Establishment :

3D /TSN JIRATI AT
U<T:-

Address of Government /
Private
Establishment:

"5qc) 99T/ Revenue

Division

fSTegT / District

TS (Tahsil)/ FTAT THT

(MNC Ward)

JIRATIST IS OT HloTedT
fayrTT=aT STfe ™ HruaTd

JTSH 3R Aol hH -

3FeI™ GST No./PAN No./
TAN No.

JMRATIAAT S H5 JMTS! -

E-mail ID of the
Establishment:

SRR WU hHID -

Contact Number of the
Establishment:

SIRATYAT JRRG / ATH BT AT
dUgHMH -

Name & Designation of Head
of Establishment / Owner:

| TurIOT =7 feATe 9 9 -

Date and Time of Inspection:

| TUTOT ISR Hid,

qe- T d HIRITGY o

Name, Designation, and Office
of the Inspecting Officer:




YRT 37 - POSH -7 3MfUT Siefa A (1C) Wafda srqure+

Part A - Compliance Related to POSH Policy and Internal Committee (IC)

AP B | AT
Sr. AJUTedT H&T (Compliance Point) Yes | No
No.

POSH #RUl TR &% d WIBRS 318 D12 (POSH HIIGT R083 AT HIH 93
(30) J8R) 79 HROI THa PRI, . _

7% 93 43) TR BT [0BTO SFIE GBI Hidee, T8 S &I
fFavTr BYUIRTIST BT ST FINT, WS, ST fHar FIVUTgE FIN
U ST AT TP IR BRV; SITF] 99 SE daaTeles grierd
JIATGR 75107 BXY SO FleHAIS] Fldges BIUEHNT BIRVIYT SV
5% G¥ VY 5T 36

Has a POSH policy been formulated and adopted? (As per Rule 13 (a) of the

POSH Act 2013), If no specify reason

(Rule 13 (a) formulate and widely disseminate an internal policy or charter or
resolution or declaration for prohibition, prevention and redressal of sexual
harassment at the workplace intended to promote gender sensitive safe spaces and

remove underlying factors that contribute towards a hostile work environment
against women)

qd ST &R0 (BThT18; SHEdR / HATS! Haar=uiae) fadaRd oo 32
B1? (BAH IR (d) TAR) THATRT BRI THG BRI,

HAT 98 1) BTHTRIT [3BTYf BIIRITET TET TN §ScF 37377 [3HT0f 3BF )
(Ba1f, S s gSIcdd TRTTT 3770 B34 & =7 gl ST (9) HoFd-
SITIT Gl ST BT 33T IGTIT B,

Has the policy been disseminated to all employees (including interns/contractual
staff)? (As per Section 19 (b) If no specify reason

(Section 19 (b) display at any conspicuous place in the workplace, the penal
consequences of sexual harassments. and the order constituting, the Internal
Committee under sub-section (1) of section 4)

JRATIT bl TIBTAR 30T TR TRTER TS SUGE RTc ol
SR 3ff&hel ATEGHIER (Social Media) SHE BOX PORTAL 3T

J PRI YR STSE B3 3 BI?

Is the SHE-Box Portal link and Policy available on the establishment’s website
and official social media channels?

JRUTAL RAE / @375 (Work from home) HTATEIT dTTAR VI FHTAZT
31T BI?

Does the policy include remote/virtual (Work from Home) work environments?

SITRRATI T YA BHIATHA/JfTSHE *3aId AT (Internal Committee -
IC) TRITI Bhehl 318 BI7?

Has an Internal Committee (I1C) been establiSHEd in every office/unit?

I ARHE (IC) M § T 3ed HI7?

Does the Internal Committee (IC) consist of at least 4 members?

SH’ﬁFT ﬂiﬁélw %IC&RH‘M?I Id?HI*‘I 40% HIS@I JTed hI?
Are at least 50% of the members of the Internal Committee women?

ST AT STeziel U NS Al el HHART AT el sl 3ATe T ?

Is a senior-level woman employee appointed as the Chairperson of the IC ?




Posh act 2093 T Section () (c) THR dTed NGO fdhaT AMTSTH He=T
AERITAT AR FHIAZT HsT 31T BI?

HAT 8 () (B) TT TATref TG BITIRTIST Fieficr 317 odr [44-
TP FAITHE s (NGO) 134T FaeTiwefics U ey, [&ar Sl

37371 IR TTHITRIRIT AT VU HGVIIB] [HHIT 777 (40%) FavT I1
HISHT 3113

Is an external member from an NGO or social organization included in the
committee? (As per Section 4(2)(c)

(Section 4(2)(c) - one member from amongst non-governmental organisations or
associations committed to the cause of women or a person familiar with the issues
relating to sexual harassment. Provided that at least one-half of the total
Members so nominated shall be women.

I § - fifSd A3 Agdri/asd

Part B - Support / Assistance to the Aggrieved Woman

3.sh.

Sr. No.

uTerT H&T (Compliance Point)

Yes

No

10

TS [ AT YU 3ed H1?

Are multiple mediums available for filing complaints (Email, Written,
Online/SHE-Box) as per Section 9?

Posh act 2093 &I Section { TN TR > W‘?ﬁ‘tﬁ TPR HIUITATS

9. SHS/Email

3. I/ Written

3. 3FoIs+/SHE Box Portal

11

Q) TAR) THRIET © [STH=T 37 redTadl/SES o] Sk H1?
Posh act 093
179 9(2) a1 AT THT ST TR T 5//@//!//@-1 TPIV 70T
G GI-1794 (9) 372 YIIST Aleddrg HIET ST TN FeAl 4]
U T I BIIIHIT BB [ qe=T 377 Flaara] &7 (7

RIFA G THIN 378 03] FI3T3.

Is an acknowledgment provided and action initiated within 7 days of receiving a
complaint? If no specify reason

(Rule 7(2) (Rule 7 (2) :- On receipt of the complaint, the Complaints Committee
shall send one of the copies received from the aggrieved woman under sub-rule
(1) to the respondent within a period of seven working days.

12

(BAH 9g THR) Aleb3 SR GUT MY g TREG2IDH AT IRGS] ST BI?

BT 95 HE THG HIITHT TpINIE TY3HeF 0 FlBINT BrefareiE
TBT31T 1397 & G BYUIINT F78 3778, Tl SfErEN a7, 2004
(2004 TT 23) HeI BIEIE] STHT S AVIE], BAT § FTIT A
TP T TAPN, NIST Flac], Flaara] o wefiery Jid] 3o g v,
wHS (Conciliation) 3O @ld3hi=gr srfarsizll afa &iudie] qied,
TR, il ] [dbar weifae FidiT doear Rrprd! sufor a1
ST TRGRIFAIR GBI [HaT [STo8T SfEBI=ITT hodcs] BINas,
BIVRITE] HPIR T, TATH S0 FHINHETHITT HHBIRIT 3] TV 78],
Pasldcd] STTIIIR 18] a1 T2 1931719 vIes] SIIvn 18], geq 3ie 373l

@l T IRfIEITIa SfE v sivegEl ffedy Rarcer




FIIFISTE! e, Hed alead I dfierid 714, 75, Jad /34l
] 371eeT GV BIRVIYT SYeF 3T BITAIE] TIHF TIE T B

THIRT &d1 5ids 31,

Is complete confidentiality and transparency maintained during the inquiry?
(Section 16)

Section 16 :- Prohibition of publication or making known contents of complaint
and inquiry proceedings.—Notwithstanding anything contained in the Right to
Information Act, 2005 (22 of 2005), the contents of the complaint made under
section 9, the identity and addresses of the aggrieved woman, respondent and
witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case
may be, and the action taken by the employer or the District Officer under the
provisions of this Act shall not be publiSHEd, communicated or made known to
the public, press and media in any manner: Provided that information may be
disseminated regarding the justice secured to any victim of sexual harassment
under this Act without disclosing the name, address, identity or any other
particulars calculated to lead to the identification of the aggrieved woman and
witnesses.

13

Yifsd Afea fasicl doare faR™ XS (Interim relief) fSST ST ®17?

(@Y 9 TAR)
FBAFT 97 - GIp3I FAIIT ITTI T BYTTITH BINGTS @Ik JH10] 378,

(9 FF3f gS3Ead srgar, ST alecad doear &3 fATdiav,
TR, JITIT wfadt f&ar werrfae aiad! TIFhIcr @ichics 3rpIed] v
3B

(3) ifsT Ffead fdar glaarsid! sav dIveel Hrarayr el gacit
(3) DNIST FEAST T Fle=12T BISTTENTIT T FG¥ BY; [dHar

(®) TNIST Fl8HST [ed HITFHIN FIV 34T BIVTIE] & STH] HGTT BRI,
(?) IT FSHITIT NIST FleBST GV HA3A] ¥l &1 [T v¥d] [HBur=7
EFBTIT VAR T (@101 37%1c3.

(3) Glc-HaFH (9 =%, J, 3iaia iadl fear venfas e
PSS RIBIRHI TN, 3% T RIBIRH ] STHSTAITU] BYF STIT0T 7377
SHSTTITUET JETIE, JUIA, STIT FATIGT 1FHaT veifad Fiadic
71393,

Is Interim Relief provided to the aggrieved woman upon request (e.qg., transfer or
leave up to 3 months)? (Section 12) If no specify reason
Section 12 :- Action during pendency of inquiry.—(1) During the pendency of an
inquiry on a written request made by the aggrieved woman, the Internal
Committee or the local Committee, as the case may be, may recommend to the
employer to
(a) transfer the aggrieved woman or the respondent to any other
workplace; or

(b) grant leave to the aggrieved woman up to a period of three months; or

(c) grant such other relief to the aggrieved woman a may be prescribed.
(2) The leave granted to the aggrieved woman under this section shall be in
addition to the leave SHE would be otherwise entitled.
(3) On the recommendation of the Internal Committee or the Local Committee, as
the case may be, under sub-section(1), the employer shall implement the
recommendations made under sub-section (1) and send the report of such
implementation to the Internal Committee or the Local Committee, as the case
may be.

14

TPRER bl AENeRIfvg DIVRITE! gSggidl HRAlg Dol SId ATel,
Tl T st STl D12




Is it ensured that no retaliatory action or victimization is taken against the
complainant or witnesses?

15

HITUTT BT [T 3lTazdd AU HHY<RT/ D IR Aed fad o
Eay
Is counselling or legal assistance provided if requested or required?

HIT & - SITRadhT SIT{OT HfRreror
Part C - Awareness and Training

31.5b.

Sr. No.

4T3 J&T (Compliance Point)

Yes

No

16

IC IS ThR BTATSUNITEd URTET0 TUATT 31T 31 BI7? (B IR ()

HSH R (B) - BHAGE A JAUMIARNS IRISIEEd HAGAINS

PHRUYTATST AT TR HRIFMST TN AT STRLH HRIHH AT
PR, TG S AT AeRiael f[Akd doedl UEdigar
NMRYCE (A HRIHH AT BRI

Have IC members received training on how to handle complaints? (Section 19 (c)
Section 19 (c) :- organise workshops and awareness programmes at regular
intervals for sensitising the employees with the provisions of the Act and
orientation programmes for the members of the Internal Committee in the manner
as may be prescribed.

17

HHATATA FGINTEST FIRAaUol POSH SRIGITER ST0id S

PRIBH TN Be) ST B1? (HSH IR (P) TAR)

Are regular awareness programs conducted for employees regarding the POSH
Act? (Section 19 (c)

YRS - e / Aoyl SieTaeR!

Part D - Employer’s Responsibility

31.5p.

Sr. No.

AJuTer T H&T (Compliance Point)

Yes

No

18

DA 99(3) TIR b3l Qo [STH=T 31 YUl hos! STt BI?
HHH 99 () ALY UIe-HAH (9) T TS| bzl Teag feaarar
BTSN JuT bhodl SIS s 372l RS 37Te.

Is the inquiry completed within 90 days? (Section 11 (4) If no specify reason
Section 11 (4) The inquiry under sub-section (1) shall be completed within a
period of ninety days.

19

Has the employer taken action on the IC report within 60 days of receipt?
(Section 13 (4) If no specify reason

Section 13 (4) :- The employer or the District Officer shall act upon the
recommendation within sixty days of its receipt by him.

20

(HSH L& TIR) TA THRYADHITD Ihle YRISU ST B SiTd B2
HAH ¢ AT AR THRITT ASTHR M Ap3 =T HRIATS BRI

fohar o Ufig HRUIN A9TS HRUIIT TS| M. Tz 3rfdrer srferfr,
2004 (R00Y T Q) HEY BIele! YT A IRIel, HHH Q A bosedl
ABRI ASPR, NS AT, ufcrard’ sfor |efler J= o T U<,
THC (Conciliation) T w3l BRIATERN Hafd HIorig! Arfed,
JTRRICH, i Afect fhar enfed Aficie dosear ReRAT onfor
SfferfreETeT TRIJAR AT3dT fhdl Nieg eI ool BRdTs,
DIVATE! HHR ST, JAIH AT TARATIHAT HHTRTd Bl SATUIR AT,
BB SUIR ATel a1 T ez 10T SR T8




W I 3R BN, AT IARAFIHTIT SHP BRI BiurcAEl difsdd
el el aEEddl qifed!, difsd afgod sl |riierm e, U=,
3Meoxg fehdT I 3o TSUATH HRUTY SN AT DIVCTE] UM IS

T BT TR T hosl ST, 3Thd.

Avre records of complaints and inquiries stored securely? (Section 16)

Section 16 :- Prohibition of publication or making known contents of complaint
and inquiry proceedings. Not with standing anything contained in the Right to
Information Act, 2005 (22 of 2005), the contents of the complaint made under
section 9, the identity and addresses of the aggrieved woman, respondent and
witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case
may be, and the action taken by the employer or the District Officer under the
provisions of this Act shall not be publiSHEd, communicated or made known to
the public, press and media in any manner: Provided that information may be
disseminated regarding the justice secured to any victim of sexual harassment
under this Act without disclosing the name, address, identity or any other
particulars calculated to lead to the identification of the aggrieved woman and
witnesses.

21

(FAH RN THR YR BT TaTaRYT (Wit 3T f$fiee) gitaa
P IS BI?

R TR BT fSHolt JRIFT BRI AR UG BRI, A
BT DTl HUbTd JUM=IT eI HGEUT=IT YRET SEies FATTT
INI.

Is a safe working environment (physical and digital) ensured? (Section 19 (a)
Section 19 (a) provide a safe working environment at the workplace with shall
include safety from the persons coming into contact at the workplace.

22

(@HH 9 JAR) I AR (1C) AThd / Niesl Jfftdriihs e
3TEATSH SN TSR BT STl B1?

FSH 9 - G TS STEdTs ATER B —

(9) TATRRIY, 3icie el fohar et i, Te doex auHe,
fAfed Hosedn T 3MOT deb], U a1fieh JT8aTes TR B ATOT Al

HIG BT g NTea] IfhT=ard ey Ha.

R) 7T AfTHRY, Tre-HeH () T UTH TS IT ATNd Tgars T
JfereT eTEdTes IS TRBR AT AT HATS.

Does the IC submit an Annual Report to the employer and District Officer every
year? (Section 21)

(Section 21) (1) The Internal Committee or the Local Committee, as the case
may be, shall in each calendar year prepare, in such form and at such time as
may be prescribed, an annual report and submit the same to the employer and the
District Officer.

(2) The District Officer shall forward a brief report on the annual reports
received under sub-section (1) to the State Government.

23

qG5eh/ RATIAT YHE 3MUeAT dNeh JsaTAd / BRI POSH
JIUT3 Tl HHTAR] DHRell DI? (FrH 98 TAR)

R 9% o~ TP EATS TIR BHROY. THR A BdH 9 AT ot a1fiyp
IEATS TIR BR5, AT WSS TURNS TT0T I3 IR -

(31) TYYRTT UTT SIS AT B T BT AhRIT T,

(&) TYURTT BT DIeS T ANl HeT.

() TG fSaTATURIT STRA BT U (Id 3T T ThR T} AT,

(S) BID BRIADG AT Byl BIRIFMGT fdhdT STTolea ST
BTIHHT AT




(3) TGS [l NieaT AR 3 odl dRATS W0y,

Does the employer include POSH compliance details in their annual
reports/filings? (Rule 14)
Rule 14 :- Preparation of annual report.

The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details :-

(a) number of complaints of sexual harassment received in the year (b)
number of complaints disposed off during the year.

(c) number of cases pending for more than ninety days.

(d) number of workshops or awareness programme against sexual
harassment carried out; (e) nature of action taken by the employer or District
Officer.

RIg TS AT IRATATT ThRUTTHET BRAYTIYTS BRATS bhedl ST BI?

24 Is disciplinary action taken in cases where misconduct is proven?
26 POSH 31U (Compliance) T TuRIoT Hes S H1?
Is there regular inspection of POSH compliance?
YT S - SF1h B& SSaE b s1aT (SHE-Box) JATH-a1fST
Part E - SHE-Box (Sexual Harassment Electronic Box) Onboarding
SL.. 4TS J&T (Compliance Point) = | T
Sr. No. Yes No
2 | R SHE-Box TICaadl e iR e dat aire 17
Has the organization appointed a Nodal Officer for the SHE-Box portal?
o Y& SR HHAR] AN T 4 BIATS AT IS MBI T
¢ | SHE-Box @R 3UST He3l 38 BI?
Are the details of Nodal Officers for all offices with 10+ employees updated on
SHE-Box?
T BTG (Head Office) IC TUZNG SHE-Box UICGaR TSI BHes
R | mRITBI?
Are the Head Office IC details uploaded on the SHE-Box portal?
30 | T 4 AT IC TUZNS SHE-Box I 3ax URBIS Bhob Ted HI7?
Avre the IC details of all other branch offices uploaded on the SHE-Box portal?
3q | SHE-Box Jic B3ax AT 38dTe RIS HA3T 3N BI?

Is the Annual Report uploaded on the SHE-Box portal?

31ferep ARG ( hitps//SHEbox.wed.gov.in/) TT dHTSedT He STt

For more information, visit: https://SHEbox.wcd.gov.in/

JATRRATIAT ATy / YHXG I T4,
Name and Designation of Owner / Head of

Establishment:
< -TH Designation: ey Signature:

SRR ICCANEIE]

Name of Inspecting Officer:

Ya-TH Designation:

TaTert g RBrarht

Signature and Seal



https://shebox.wcd.gov.in/
https://shebox.wcd.gov.in/
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